
LATIN AMERICAN WOMEN’S RIGHTS SERVICE 
Tindlemanor, 52-54 Featherstone Street, London, EC1Y 8RT 

 

CASUAL CRECHE WORKER (PORTUGUESE-SPEAKING) 
Job Description & Person Specification 

 
Job Title:  Casual Crèche Worker (Portuguese-Speaking) 

Reports to:  Crèche Co-ordinator 

Hours of Work: To work as required. 

Salary:  £10.20 per hour (+13% to cover holiday pay) 

Annual Leave: 25 days per year, calculated pro rata subject to hours worked. 

 
 
Purpose of the job 
 
The Latin American Women’s Rights Service (LAWRS) is a human rights and feminist 
organisation providing a range of one-to-one and group activities for Latin American migrant 
women. Many of them have small children and bring them along to our office when they 
come to seek services. LAWRS provides a crèche to ensure children are safely looked after 
while mothers receive a service in order to ensure an environment of confidentiality and 
space for themselves when receiving a service.   
 
The Crèche Assistant is responsible for ensuring that children are safely and appropriately 
looked after during the periods in which their mothers are using LAWRS’ services and for 
providing them with a stimulating and varied programme of play. Continuous sessions are 
not expected to last more than two hours and the service is provided for children up to five 
years of age. During half term and school holidays, the crèche may be used by children up 
to the age of 12. 
 
A Crèche service is provided for the following services and activities (crèche is always 
provided by prior arrangement): 
 

● Weekly drop-in surgeries held every Monday from 9:00 a.m. to 1p.m.  and the last 
Wednesday of the month from 4:00 to 6:00 pm  

● Clients’ appointments for advice 

● ESOL and other English classes 

● Counselling appointments  
● Workshops, seminars and meetings with users 

 
Pre-booked sessions, hours will vary. 
 
Crèche sessions last on average one hours in any one day, up to a maximum of 7 
hours (depending on budget availability). 
  
You will also be required to work some Saturday events per year (eg AGM, Christmas 
party and others), attended by approximately 20-30 children.  
 



 
 
RESPONSIBILITIES 
 
General: 

1. To care for and ensure the wellbeing of children. 
2. Ensuring a safe environment for children, to comply with health and safety and 

child protection regulations, including keeping a register and accident book. 
3. Responsibility for the maintenance of the playroom and its contents, preparing the 

playroom before children arrive and ensuring it is clean and tidy. 
4. To assist with the stocking and maintenance of safe suitable toys and equipment. 
5. To plan, organise and supervise play educational activities. 
6. To plan, organise and supervise appropriate play activities that will develop motor 

skills. 
7. To co-ordinate activities for children, attending larger events. 
8. To ensure a clean, healthy and safe environment for children. 
9. Be aware of and support difference and ensure that children have equality of 

access to opportunities to learn and develop;  
10.  Demonstrate a commitment to equal opportunities and anti-discriminatory 

practice. 
11. To liaise with mothers and other LAWRS’ staff, when appropriate. 
12. Attend meetings and supervision.  
13. To undertake safeguarding training as required. 
14. To follow the standards of Child Protection legislation and policies. 
15. To report any kind of abuse (or suspected of abuse) that witness, according with 

LAWRS’ child protection Policy.  
16. To keep confidential any information about the children or their families gained in 

the course of your work.  
 
 
 
 
 
PERSON SPECIFICATION 
 
ESSENTIAL 
 
Skills/Knowledge/Experience 

1. Sound understanding of child development issues and experience of organising 
activities for young children 

2. Demonstrable ability to organise play activities which promote learning, integration 
and equality. 

3. Excellent spoken and written Portuguese  
4. Excellent inter-personal and communication skills and ability to establish good 

rapport with children. 
 
Personal values and attitudes  

1. Preparedness to work flexible hours, at flexible venues and on an on-call 
basis. 

2. A commitment to secure and uphold children’s and women’s rights and a 



commitment to adhere to and promote LAWRS’ ethos and values with regard 
to the empowerment of Latin American women. 

3. Alert, observational and responsible attitude.  
4. Highly organised, pro-active and able and meet deadlines. 
5. Collaborative and willing to work as a team member. 
6. Initiative, resourcefulness and a “can do” attitude. 
7. Commitment to integrate equal opportunities principles in all aspects of the 

work. 
 
DESIRABLE 
 
1. Ability to speak English, Spanish and Portuguese 
2. Safeguarding children level 3.  (training will be offered) 
3. Attainment of a valid first aid certificate (training will be offered) 

 


